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ITO Applications 

Expression of Interest Form February 2010

Instructor Training Organisations
Expressions of Interest 
1. Introduction
The Department for Transport (DfT) will shortly open the first application window for bodies wishing to be recognised as Instructor Training Organisations (ITOs).  Applications will be accepted from the 1 March until 28 May 2010.  No applications will be accepted after this date.  Full details of the application process are set out in the Guidance Note for Applicants.  The ITO application process is being managed by Steer Davies and Gleave (SDG) on behalf of the DfT.
Any organisation wishing to apply for recognition as an ITO must first submit a formal Expression of Interest.  Applications will not be accepted from organisations that have not submitted this Expression of Interest form.  However, submitting the form does not commit organisations to submitting a full application. 

2. Instructions
Please complete parts A and B of the table set out in Section 5 of this document. This must be returned to the address in Section 4 by 17.30 on Friday 26 February 2010.  We are unable to accept Expressions of Interest submitted after this date.  There are no pre-qualification questions and no further information is required at this stage.  Please do not include any other documentation with your Expression of Interest.
3. ITO Applications Briefing Session
SDG will be holding an ITO applications briefing session at 11am on 8 March 2010 for organisations that have submitted an Expression of Interest. If you are interested in attending this briefing, please complete section C of this form. Please note that places at the briefing are limited and are available on a first come first served basis. A maximum of two people from your organisation may attend. The briefing will be held at SDG offices at 28-32 Upper Ground, London SE1 9PD. 
4. Submission

The completed Expression of Interest form should be sent to Steer Davies Gleave, using the following email or postal address. Organisations that submit Expressions of Interest forms directly to DfT or in a format other than this form may not be able to participate in the application process.
Email: itoapplications@sdgworld.net

Post: 
Simon Hollowood

Steer Davies Gleave

28-32 Upper Ground

London

SE1 9PD

Your organisation’s named contact will be notified by email on receipt of this expression of interest. Please ensure your Expression of Interest has been submitted no later than 17.30 on 26 February 2010.
Any questions should be sent by email to itoapplications@sdgworld.net no later than 17.30 on 25 February.

5. Expression of Interest Form

	A) Name and contact details of applicant organisation

	Name

Address

Email

Telephone
	_

_

_

_

	B) Organisation’s named contact for ITO application

	Name

Address

Email

Telephone
	_

_

_

_

	C) ITO Application briefing session

	Would you like to attend the briefing session?  YES /NO (delete as appropriate) (please provide names of attendees in the space below)

	1

2
	_

_
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